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1. OGimne noJIoKeHHsI

1. Hacrosimee Ilonmoskenme o  cexkperape  HaGmionarenpHOro — COBETd
roCyIapCTBEHHOIO KOMMYHAIIBHOTO NPEANpPHUATHS Ha IIpaBe X0351CTBEHHOI'O BEJICHHUS
«CTanmust CKOpOi MeIMLMHCKOM MOMOLIMY YIPaB/IeHUs 3ApaBOOXpaHCHIA ropoja
[sivkent (gamee — IlonoxeHue) paspaboTaHO B COOTBETCTBHHU € JIEUCTBYIOIIUM
3aKOHOJIATEILCTBOM PecryOnuku Kaszaxctan, YcraBoM M HHBIMH BHYTPCHHHMH
JIOKYMEHTaMH ~ [OCYJ@PCTBEHHOTO ~ KOMMYHAJBHOTrO  TIPEUIPUSTHA Ha  IIpaBse
xo3siicTBenHoro BefeHus «CTaHIMsA CKOPOH MEIMIMHCKOM MOMOIIMN» YIIPaBJICHHs
3ipaBooxpaHeHust ropoja IIbIMKEHT (nanee — [Ipeanpusrue) 1 ONpe/ICIISET HOPAIOK
HasHAueHWss M JeSTeNpHOCTH cekperapss HabOmwomareibHOro CoBera, €ro CTatyc,
MIOJIHOMOYHS ¥ KOMIIETEHLIMIO.

2. Cexperaps HaOmonaTenbHOTO COBETA SBIACTCA paborHukom [lpeanpusrus,
He sBISIOLMES uieHoM HamofaTe bHOro coBeTa MO0 MCIOJIHUTENILHOTO Oprata
[IpearnpusiTisi, ¥ WUCIIONHAET CBOU O0A3aHHOCTH Ha [TOCTOSIHHOM OCHOBE B PCHKUME
MIOJIHOT'O padoyero JHs.

3. Cexperapb HaGmogareibHOro CoBETa obecrieynBaeT B3aUMOJICHCTBUE MEIKILY
opraHamMu I[lpeinpusiTUs. B COOTBETCTBUM C  3aKOHONATE/ILCTBOM PecriyOnuku
Kazaxcran, YcraBom llpeanpusaTusi, HaCTOSINUM [lonoxkeHueM U JPYTUMHU
BHYTpPEHHUMH Jl0KyMeHTamu [IpeAnpuaTus, a Takke peliCHUIMH VY110JITHOMOYEHHOI'0
oprana u HabimonaTeabHOro COBETA.

4 Bo wu3bekaHue BO3HUKHOBEHMs  KOH(IMKTa HMHTEPECOB  CEKpETaphb
HaGioaTellbHOTO  COBETAa HMMeeT IIpaBo COBMEIIAaTh CBOO  JGATC/IBHOCTD €
BpIONHeHHeM  apyrux  dymkumit B [lpenmpusruu  TOJNBKO ¢ COMIACHA
HaGiro1aTesIbHOro COBETA.

5. Cekperaps HaOmronaTeIbHOro COBETa B CBOEI JIeSITeNIbHOCTH ITOJO0TUCTEH U
nmojunHeH HerocpeacTBeHHo HabOmropateabHOMYy COBETY B JIMIC [Tpencenaresis
Hab:1r0/1aTeJIbHOrO COBETA.

6. Cexperapp HaOmrozarenbHOro COBETa obecrieynuBaeT BbIHECEHHE BOIIPOCOB
Ha paccMOTpPeHHE YTIOIHOMOYEHHOMY OpraHy, a TakKe MOArOTOBKY U IPOBEICHUC
saceannil HaGionaTeIpHOro coBeTa, obecreunBaeT (pOPMUPOBAHUE MATCPHAIIOB 110
BOIIPOCAM, BBIHOCHMBIM Ha PACCMOTpEHHE YIIOJTHOMOYEHHOIO OpraHa, 1 MaTepualoB
K 3acenannio HaboaTeIpHOrO COBETA, BeleT KOHTPOJIb 38 00ecnedeHueM 10CTyTa K
HUM.

7. Cexperapp, ~ HaGumromaTenpHOro  CcoBeTa Ul OCYIICCTBJICHHMA cBOEH
NeATeNbHOCTH  B3aUMOJEMCTBYeT CO BCEMH CTPYKTYPHBIMH  MOAPa3/IC/ICHIAMH
[TpearpusiThs ¥ €ro JOJKHOCTHBIMHU JIMIIAMH.

2. HazHayeHHe U 0CBO0OOKIeHUE OT JOJIZKHOCTH
cexperapst HabGonaTeibHOro coBera

8. Cekperaphb Ha0mroraTeibHOTO coBeTa Ha3HayJaeTcCs pelleHueM
Ha6ionaTebHOTO ~ cOBeTa [0 INPEJCTaBIEHHUI0  MCIOJHUTEIbHOIO  OpraHa
[Mpearnpusitis MO0 OMHOTO M3 YICHOB Hab6monarensHoro coseta llpenmpustus.
Hab6roarebHbI  COBET IMPUHUMAET pelIeHHe [0 KaHauIaType  CCKpeTapsi
Ha6ogareibHOr0  coBeTa  OOJIBIIMHCTBOM — [OJIOCOB  OT  ydacTBYIOIIMX B
COOTBETCTBYIOLIEM 3aCeIaHuu.



9. K kaHaujgaTy Ha JOJ/DKHOCTb —CEKpeTaps HabmogaTeibHOI'O  COBeTa
NPEIBABISIOTCS Clle/IyIoNue TpeOOBaHMUs:

| ) BbICILIEE IOPUIMYECKOE H/WITH SKOHOMHYECKOES o0Opa3zoBaHue,

2) HayM4Ke onbITa paboThl B 00JaCTH KOPIOPATUBHOrO yHPABICHH 1 (u1n) 10
CrennajbHOCTH He MEHEE JIBYX JIET;

3) Ge3ympeuHasi J1e10Basi perry Taus;

4) orcyrersue apdummposaHHOCTH K IIpeinpusTHIO;

5)orcyTrcTBUe HeIoraeHHOM WA HECHSITOU B YCTaHOBJICHHOM
3aKOHO/1aTeJILCTBOM IMOPSJIKE CYIUMOCTH.

10. B oTHOIICHHH Kakaod u3 KaHauaaryp B HabiojarenbHbli COBET JI0JIKHA
GLITH IIpe/ICTaBIIeHa CIIeyIoNas HHPOPMAIU:

1) pamunusi, UMsl, OTYECTBO KaHKaTa;

2) roJi pOXKIEHHUS,

3) obpaszoBaHue, CIEHUAIBHOCTh 110 JUIIOMY (muruiomaMm), CBEJCHUS O
[OBBIIICHUH KBATH(PUKALUY U IPO(PECCHOHATLHON MEPEIO/IrOTOBKE;

4) cBeenus 00 onbiTe paboThI 3@ MOCICHUE MIATD JICT;

S)ceeseHust O TOM, sBISICTCS JIM  KaHAnAAaT aQPUIMUPOBAHHBIM  JIMLIOM
[Ipennpustus;

6) [MCHMEHHOE 3asBICHHE KaHAuAaTa O Ha3HA4YCHUM Ha JOJUKHOCTE cekperapsi
Ha6:oiatensHoro cosera Ipeanpustis.

11.C nuuoM, Ha3zHa4yaeMbIM  CEKpETapeM Ha6aronateapbHOro  COBETA,
3aKJIIouaeTcss  TPYJIOBOWM  JOroBop — Ha  CPOK, ONpeJIeJIeHHbI  pellIeHneM
Ha6o1aTeIbHOrO COBETA.

12. TpymoBoif ~ joroBop ¢  CeKperapem HaGuroiaTesibHoro  cosera
noanuceizaercst or uMenu Ipexnpusarus [pencenareneMm Ha6moiaTesibHOrO COBeTa
WM UHBIM JIMLOM, yIOJIHOMO4YeHHbIM HabimonaTeIbHbIM COBETOM [TpennpusTus.

Tpy/10BO#i OroBOp JMOJDKEH IPelyCMaTpuBarh OTBETCTBEHHOCTH cekperaps
Ha6imo/aTebHOr0  COBeTa 3a  pasrialleHue HHpopMaluH, cocTaBsliollel B
COOTBETCTBMM C HOPMaMu JEHCTBYIOLIEro 3aKOHOAATE/IbCTBA N BHYTPEHHUMHU
noxymentamu  [lperpusrus  Ciy)KeOHylo WM KOMMEpPHECKYIO TaliHy, a TaKxKe
o6s3annocts  utpopmuposarh — HaGmiojaTenpHbid  COBET O BOSHUKHOBCHHH
0BCTOSTENLCTB, B CHIY KOTOpBIX cekperaph HalimronarenpHOro cosera CTaHOBHTCA
aduiMrpoBaHHBIM JTUIOM [IpeAnprsATHs.

13. HaGmoaTenbupiii coser IIpeanpusTus BIpaBe B JH00OC Bpems [PUHATH
pelieHye O JIOCPOYHOM IpeKpalleHUH nosinoMounit cekperapst HabinonaresibHOro
coBera.

JlocpouHoe MNpeKpalleHre TPYJI0BOro J0roBopa OCYLUECTBIACTCS B HOPAAKE,
YCTAHOBJIEHHOM — TPYHAOBBIM ~ JJOTOBOPOM M 3aKOHOAATENILCTBOM Pecriyonuku
Kazaxcran.

14. Pellledne O HazHaueHWH HOBOro cekperaps HaOmionarenpHoro cosera
MO’KET ObITh HPUHATO OJHOBPEMEHHO C MPHHSATHEM PpelieHus O J0CPOHHOM
MpeKpaleHuH MOJTHOMOUMHN TEHCTBYIOLIECrO CeKpeTapsl Habs1ro1aTesibHOro CoBeTa.

3. ®yukuuu cexperaps Hadonare bHOro cOBETA
15. K ocroBHBIM (yHKIHMsiM cekperaps HaOirogarebHOro coBeTa OTHOCHTCA:
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1) obecnedenne 3 GEKTUBHOCTU KOPIIOPATUBHOTO yNPABICHHS, B TOM THCIIC:

- yaacTue B pazpaboTKe BHYyTPEHHUX TOKyMeHTOB [Ipeanpusrus; ‘

- B3aMMOJICICTBAE CO CTPYKTYPHBIMH IIOJpa3/eIeHuAMU W JIOJKHOCTHBIMH
nunamu IpeanpusTust ¢ Lenpro o0ecreyeHus MCIOJNHEHUS HOPM H TpeOoBaHUM
3aKoHoaaTenbeTBa Pecny6nuku Kazaxcran B 0071aCTH KOPIOPATUBHOIO yHPaBJICHMA,
YcraBa ¥ BHYTPEHHUX JTOKYMEHTOB TIpeanpususi;

-QHAJIM3  CJIOKUBIIEMCS  MPAKTUKUM  KOPIIOPATUBHOIO  ylpaBjeHMd B
[Ipeanpustiu, pa3paboTKa NPeIIoKSHHUH TI0 e Yy dIICHUIO;

2)opraHu3anusl MOATOTOBKM M OOecredeHHe BBIHECCHHE BONPOCOB  Ha
paccMoTpeHue  YTIOIHOMOYEHHOMY OpraHy B COOTBETCTBHH  C TpeOOBaAHUAMHU
Jel{CTBYIOIIEro 3aKOHOAATeNbCTBA, YCTaBa M MHBIX BHYTPCHHHX JIOKyMCHTOB
[Ipennpusitys, B TOM YUCIIE:

-yuer ~ NpPUHHUMAaeMbIX  YTIOJHOMOYEHHBIM  OpraHom peleHu |
nHMOpMHUpoBaHKe WieHoB HabmoaTenbHOro CoBeTa 0 pereHmAxX VY110JIHOMOUYEHHOI'O
oprasa;

- peanu3anusi TpeOOBaHMK YTOJIHOMOYEHHOTO OpraHa, HaGmroaTes1bHOIo
coBeTa O BHIHECEHHHU BOIIPOCOB HA PACCMOTPEHHE Y IIOJIHOMOUCHHOMY OpraHy;

- yUeT MOCTYIalIINX TpeOOBaHHN;

-uHpopMupoBaHue wieHoB HabmoxarenbHoro cosera 0 TpeOoBaHUsIX
VY 110JIHOMOUYEHHOI'0O OpraHa,

-y4yacTde B MOJTOTOBKE JOKYMEHTOB H uH(GOpMaIUY, —IOJJICKALINX
IPeJOCTABJIEHNUIO  YIIOJHOMOYEHHOMY — OpraHy;  KOHTpOJIb  CBOCBPECMCHHOCTH
MIOJIrOTOBKH TaKUX JIOKYMEHTOB;

- mpejiocTapiienre wieHaM HaGmioparenbHOTO COBETA, JIOJDKHOCTHBIM JIMLEAM
TpeAnpuaTHs BO3MOXKHOCTH 3HAKOMHUTBCS C PELICHUSAMH YIIOIHOMOYCHHOTO Oprama,
MOJArOTOBKA KOTIHH pellIeHMH;

- KOHCYJIGTAIUs TI0 BOIIPOCAM, CBS3aHHBIM € IIPOLEYPOH BbLIHECCHHS BOIPOCOB
Ha paccMOTpeHHe Y OJTHOMOYECHHOMY OpraHy.

3) obecnieuenne pa6otsl HabmoaaTeabHoro coseTa, B TOM YUCIe:

- pa3bsCHEHWE BHOBb M30paHHBIM  YJI€HaM HaGuo1aTeIbHOTO  COBETA
neiicTBylompe B [Ipennpustuy npasuia jestensHoctd HabmonarenpHoro cosera U
WHBIX OpraHoB IIpeanpusTHs, OPraHU3alMOHHYI0 CTPYKTYpY lIpeanpusrus U MHYyIO
vHGOPMAIIUIO, HWMEIOLIel 3HaYeHWe [Uisd HaJUIeKaIlero HCMONHCHUA  HJICHaMH
Ha6J1io1aTeIbHOTO COBETa CBOMX 00s3aHHOCTEH;

-oxazaume comeiictBus Ilpencemaremo  HabOmromarenbHoro — coseta B
nanupoBarud pabotel HabmoaateIbHOro COBETA,;

- c6op npeiokeHuHH OT 4ieHoB HabmonaTebHOro COBETa M0 (OopMHUPOBAHHUIO
maHa pa6otsl HaGmonaTenbHOro cosera M NMpPEJCTaBIEHUE MPOCKTa IUIaHa paboThI
Ha6mopnarensHoro cosera [Ipeacenarento;

- HEIIOCPEACTBEHHOE y4YacTHe B IOJIrOTOBKE IIPOCKTa MOBECTKH OYEpe/HOIO
sacenanus HaOmogaTenpbHOro CcoBeTa B COOTBETCTBUM € NPCIONKCHHAMM,
IOCTYIIMBILMMH OT WieHOB HabmroqarebHOro COBeTa,;

- u3BeleHre uieHoB HaOromaTeabHOro coBeTa W INPUIVIALIEHHBIX JIMIL O
BpPEMEHHU U MecTe IPOBEICHHMs 3acelaHus;

-[OJrOTOBKA M pacchlika MaTepuajioB IO BONpOcaMm  MOBECTKU 4,
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HeoOXomMMbIX uist IlpeampusTus u IpoBeleHus 3acemanusi HaliroxarenbHOro
COBETa;

- [I0JICOTOBKA 3alpOCOB M OTBETOB Ha IHMcbMa OT MMmenu HaliroaTenbHoro
COBETa;

- obecrieueHre  TpefocTaBieHds — uieHaMm  HabsomaresnbHoro  COBETa
3anpaluMBaeMoi HHGOPMALUU O AesTeIbHOCTH [IpenpusTs;

-TIIpd  TIPOBeJleHWM 3a04yHOro 3aceianus HaOmrojarenabHOro cosera -
[I0JICOTOBKA OIOJUIETeHEeH I 3a0YHOr0 TOJIOCOBAHMs, OOECIeUCHUEe PaCcChUIKHU
OrojuleteHel W cOOp TIOJMYYEHHBIX OlOJIETEHEH, a TakKe IOJBE/ICHUE HTOIOB
rOJIOCOBAHMS 110 BOIIPOCAM MOBECTKH AHS 3ace/anus HabiroiaTenbHOro cosera.

-B clyyae HeoOXOJAMMOCTH JOBeJeHHe J0 paboTHuKOB [Ipeanpusatus
MHGMOPMAIMK O IPUHSTHIX PElICHUsX Ha 3aceanusX HabmonareabHOro CoBeTa;

- OCYIIECTBISIT ~ KOHTPOJb 32  HCIOJHEHHMEM  QJPECHBIX  PeIICHHH
Ha0so1aTejIbHOrO COBETA;

- [I0JIly4eHHe B CTPYKTYPHBIX HozpasjeneHusx [Ipeanpustis 1 npeaocTaBIcHne
yenam HaGuroaTeIbHOTO COBETa HEOOXOAMMBIX JIOKYMEHTOB M HMH(OpMAlUu O
nesitenibHocTy [pennpusiTus;

- obecrieueHre COOIONEHHUS TIOPSKA IPUHATHS PEUIeHWH [0 CJAeJIKaM, B
KOTOPBIX HMEETCSI KOH(QIIMKT UHTEPECOB;

4) o0ecrnieueHue XpaHeHus

- IPOTOKOJIOB 3acenanuii HabioaTeapHOro coBera;

- petienuii  HaOmronaTenbHOro  COBeTa, MPUHUMAEMBIX IIYTEM  3a09HOIO
rOJIOCOBAHUS;

- GloJUTeTe el s TOJIOCOBaHMs, HarpaBieHHBIX B HaGmomarelbHbId COBET
yneHamy HaGnrofareabHOro coBeTa JJIS MPUHSATUS PELIEHUH, MPUHUMAEMBbIX I1yTEM
3204YHOT'0 I'OJIOCOBAHMS;

- BeJleHre  JIeJIONPOM3BOJCTBA M apxuBa JOKYMEHTOB W MaTepHualioB
HaGmioarenbHOro  COBeTa,  INpeAoCTaBlI€HUE  JIOKYMEHTOB M BBIIHCOK
3aMHTEPECOBAHHBIM JIMLIAM;

- BeJleHHME yueTa M XpaHeHHWe BXOMAIIEeH JOKYMEHTAlMIO M KONMMH MCXOJsIeH
noxymenrauuu HabGmronaTenbHOro coBeTa;

-yyeT ¥ JIOBEelleHHE [0 CBEIEHMs Y4YacCTBYIOIIMX B 3ace/laHuu 4ICHOB
Ha6ioarensHoro coera HHGOpMaUU O MOCTYIHUBIIMX OT OTCYTCTBYIOIIUX YJICHOB
HabuoarebHOr0 coBeTa MUChMEHHO H3JI0KEHHBIX MHEHMM 110 paccMaTpuBaeMbIM
BOTIPOCAM IIOBECTKU JIH.

5) B x0/1e MPOBEICHUS 3aceaHusl OCYILECTBIISICT:

- y4eT, MOCTYIMAIOUIMX B HAOJIIOAATeIbHBIA COBET NPEIJIOKEHUH O POBEICHNUH
ero 3aceJaHuii W BOMPOCOB, MOCTYNAOLMX JUIsI PACCMOTPEHUsT W pEUICHUs
HaOJIH0/1aTeJIbHBIM COBETOM;

- pacmpejiesisieT IMOCTYIMBILNE BOIPOCHL II0 HANPaBICHHUSAM JICATEILHOCTH, B
KOTOpLIX TAaKHe BOIPOCH BOZHUKIM M TPeOyIOT CBOEro pelieHus, coodu@aer
[Ipencenareno HaGroaaTeapHOro coBeTa 0 MOCTYIUBIIMX BOIIPOCAX;

- oroBelaeT Bcex wieHoB HaOmomaTesbHOro cosera O IOCTYNUBIIMX B
HaGiio1ate/bHBIA COBET MPEJIOKEHUSIX U BBIACHAET 3aMHTEPECOBAHHOCTH KaX10r0
U3 YJIEHOB B PACCMOTPEHUH U PELLIEHUN BOIIPOCOB, YKa3aHHBIX B IIPEIOKEHHUSIX;
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- perucTpanuio wieHoB HabmoparenbHOro coBera, NPUHUMAIOWIMX ydacTHE B
3acelaHuy,

- ozt pykosoactom [Ipezcenatens HabimonarebHOro cosera BE/ICT MPOTOKO]
3aceqaHuii, OCyIIeCTBIISeT KOHTPOJb 3a MCIOJHEHHEM pelieHHH HaG:mroaTesbHOro
COBETa; ,

- peinonasieT nopyuenus [pencenarens HabmonaTenpHOro COBETa;

- KOHTPOJIb 328 OpPraHM3alMOHHBIM M TEXHHYECKMM MPOBEIACHHEM 3acelaHui
Ha6ro1aTeIbHOrO COBETA,

- OPraHU3AIMIO BEJEHNUs 3alUCH XOJa 3acefaHut HaG:ro1aTeibHOro CoBeTa, B
TOM YHCJIe, C COrIacHsl IPUCYTCTBYIOLIMX YJICHOB, Ha ayIM0-, BUICOHOCUTEIIH,;

- [IOJICOTOBKY IIPOEKTOB MPOTOKOJIBHBIX PEIIeHHH;

-BefieHue,  odopmieHHME U TOANKCAHWE  TPOTOKOJIOB 3acelaHni
Hab6J1101aTeIbHOTO COBETA U BBITMCOK M3 MPOTOKOJNOB 3ace/ianuii HabmonarennHoro
COBETa;

- PAcCBUIKY JIOKYMEHTOB, yTBepXK/IeHHbIX HabmoiaTebHbIM COBETOM;

_MHble IOJHOMOUMS, CBSI3aHHBIE C JIEONPOM3BOJCTBOM M OpraHusaluei
nesitrensioctd HaburoaTeIbHOro COBETA;

6) XpaHeHHe JIOKYMEHTOB H PacKpbiTHe HH(OPMALMU O [Ipennpusituu, a
UMEHHO:

- obecriedeHre XpaHEeHUs! JOKyMEHTOB, MPEAyCMOTPEHHBIX 3aKOHOAATCILCTBOM
Pecny6nuku Kazaxcras, B YcTaBe ¥ HHBIX BHYTPEHHUX TIOKYMEHTaX [Tpennpustus;

- IPeJIOCTaBJICHHE 3AaKOHHBIM MpPEICTABUTENSIM Y IIOJHOMOUEHHOTO  opraHa
nocTyna K gokymenTaM Ipeanpusatust B yCTaHOBICHHOM IOPSAIKE;

- OpraHu3als ~ WU3TOTOBJEHMS  KONMH  JIOKYMEHTOB IO TpeOOBAHUIO
VY OJIHOMOYEHHOI0 oprada 1 4ieHoB HalonaTenbHOro CoBeTa,;

- yyactue B yuere adpGuIApoBaHHbIX UL [IpeanpusTus;

- OpraHu3alMs TMOATOTOBKM M CBOEBPEMEHHOM I0Jadd rOCYAapCTBEHHBIM
YIIONIHOMOUYEHHBIM OpraHaM M OpraHusauusM (myOnuKalluu B YCTAHOBJICHHDLIX
Cllydasx) OTYETOB, COOOLICHHMII O CyUIECTBEHHBIX (paKTax, yBEJIOMJICHUH, HHOU
uHbOpMALMH, MOoUIeKaIell packpeITHIO [IpeanpusTueM;

-ydyacTHe B aKTyalu3alud HMHGbOpMAlMK OQHUIHMATBHOTO HHTCPHET-pecypca
[Ipennpusitus,

7) opraHu3alys B3auMoAeHCTBHSA MexX Ty opranamu [Ipeanpusarus, B TOM 4iCiIe:

- CBOEBPEMEHHOE BBIIBICHHE HAa3pEBAIOIIMX KOPIOPATUBHBIX KOHQJIMKTOB 1
KOH(JIMKTA HHTEPecOB, WHGOPMUPOBAHHE O HHUX COOTBETCTBYIOWIMX OpraHoB
(nomKkHOCTHBIX Jnit) [IpeanpuaTus, NPUHITHE Mep MO0 MX NPEAOTBPALICHUIO U, IPH
HeoOXOAMMOCTH, obecreyeHre pa3pelieHus] KOH(IMKTOB KOMIETEHTHBIM OpraHoM
(nosmKHOCTHRIM JtuLoM) TpennpusTus;

-y4acTHe B MOATOTOBKE U pealu3aluy peLieHnd O  peopraHu3aliy
[Ipennpusrus;

- yBeJJOMJIEHHE KPEeJUTOPOB B Cllyyae MPUHATUS PELICHUS O PeopraHu3alnu
[Tpennpusrus;

- yyacTHe B MCKOBOH, [IPETEH3MOHHON paboTe 1o BONpOcaM MPUMEHEHHA HOPM
3axoHojaTenpcTa Pecryonuku KazaxcTan B 001aCTH KOPIIOPAaTUBHOIO YIPaBJICHMA;

- UHBIX YCTAHOBJIEHHBIX 3aKOHOAATENHCTBOM KOPIIOPATUBHAIX MPOLICAYP.
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4. IIpaBa u o6si3anHOCTH cekperapsi HaGioaaTebHOrO COBCTA

16. Cexperaps HalironaTenbHOro copera IpU OCYIIECTBICHHH CBOMX IIpaB H
HCIIOJIHCHUM OOSI3aHHOCTEM JOJDKEH JeHCTBOBAaTb B HHTEpecax [Tpennpusrus,
OCYILECTBISATH CBOM MPaBa U MCIIONHATE 00S3aHHOCTH J0OPOCOBECTHO 1 Pa3yMHO.

17. Cexperaps HabmopaTepHOro coBeTa B Mpeleliax CBOSH KOMIETCHIHH
BIIpaBe:

1)3ampammBaTh W TOJNy4YaTh Yy  JIOJDKHOCTHBIX — JIMII [Tpennpusitus,
PYKOBOJIMTENIEH €ro CTPYKTYPHBIX MOJpa3feeHHI U pabGOTHUKOB MH(OpPMALIUIO U
JIOKYMEHTBI, HEOOXOIMMBbIE JUIsl BBIMOJHEHHMS BO3JIOXKEHHBIX Ha HETO 3a/1a4;

2) KOHTPOJIMPOBATh MCIOJHEHHE PEIIeHUH, TPUHATBIX YIIOIHOMOYCHHBIM
opraHoM 1 Ha0iro1aTeIbHBIM COBETOM;

3) pe/IaraTh BONPOCHI B IOBECTKY JHS 3acenanus HabironarebHoro cosera i
UCIIOJIHUTEILHOTO opraHa lIpeanpusiTus;

4) NOArOTAB/IMBATh M HAIPABJIATH Y IOJHOMOYCHHOMY OpraHy OTBEThI Ha €Io
KOppEeCIoHIeHIMI0 (B paMKaX  BOIPOCOB  KOPHIOPAaTUBHOI'O yIIpaBJICHUS );
pejoCTaBlIsTh ~ MaTepualbl 110  BONPOCaM, BBIHOCUMBIM — Ha  PacCMOTPCHHME
VII0JHOMOYEHHOMY OpraHy, AOKyMeHThl llpennpusitus, mojiexarinue XpaHCHHIO,
3aTparuBalolue HHTepechl YIIOJHOMOYEHHOIO OpraHa, a TaKKe MOAroTaB/IMBaTh
OTBETHI 10 WHBIM TIOCTYIHMBILKM BOTIPOCAM B paMKax MOJHOMOYMHM, MPeI0CTABICHHBIX
cexperapio HaGmiomaTensHoro coBera JICHCTBYIOLIMM  3aKOHOJATEJIBLCTBOM 1
BHYTPEHHUMHU JOKyMeHTamu I Ipeanpustus;

5)sanpammBath uHpopManmio |y Oanancoxepykaresst llpeanpusrus 00
olepalisX, 3aperHcTPUPOBAHHBIX B peecTpe Oananconepikarens Ilpeampuarust, a
TaKOKe MHYI0 MHPOPMALIUIO U3 peecTpa, HeoOxoaumyro [yt [Ipeinpusatus;

6) IpeloCTaB/sITh  OaJlaHCOAEPXKATEN0  JTOKyMEHTalMIo,  CBA3aHHYIO  C
uMyLiecTBOM [lpeanpusaTust 1 HeoOXoauMyIo OaaHCoIepKATENIO [Uls HA/JICKAIICTO
BeJieHus peectpa [ IpeanpusaTus.

18. Cexperapn HabiroiaTensHoro copera 00si3aH:

l)crporo _coGmomarh B CBOEH JEATENIBHOCTM HOPMbI U TpeOoBaHus
3akoHonaTenbcTBa PecnyOnuku Kaszaxcran, Ycrasa, Kouekca KOpropaTHBHOIO
yrpasieHust [IpeanpusiTis 1 ero BHyTPEHHUX JTOKYMEHTOB;

2) pyKOBOACTBOBATHCS B CBOEH JeSTeIbHOCTH JIECHCTBYIOIIUM
3aKOHOJIATEILCTBOM, pEIIeHUSIMH YTMOJIHOMOYeHHOro oprana u HaOmronareabHOro
COBETAa,;

3) ucnosHATh opyuenus IIpencenarens HaGaronarenbHOIo COBETa;

4)no TpeGopaHmio HaGuromaresbHOr0 COBETa OTYUTBIBATHCS O  CBOCH
JIESTEJIbHOCTHU Tepe]l HUM;

5)undopmuposath HabroqatenpHbll COBET O BO3HUKHOBEHHH CHTyallli,
CO3JAIOIIMX YIPO3y HaApyLIeHUs HOPM JEHCTBYIOIIErOo 3aKOHOJATeJbCTBA, IpaB
VY IOJHOMOYEHHOTO OpraHa, a Tak)Ke BO3SHMKHOBEHHsI KOPIOPATUBHOIO KOH(JIMKTA U
KOH(JIMKTA UHTEPECOB.

5. YcJioBus o1aThHI TPYAA H IPEMHPOBAaHHS
cexperapsi HaG1oaaTe/ibHOrO coBeTa
19. 3apaGorHast 1wiata cekperapss HaOmrozaTenbHOro coBeTa ONPEIEIAETCs



CyMMO} YCTaHOBJICHHOIO TPYIOBbIM ZOroBOPOM (ZOIMOTHUTEIIBHBIM coralieHueM)
JOJDKHOCTHOTO OKJIafa U JApYrux BBIILIAT KOMIIEHCALIMOHHOTO U CTHUMYJIMPYIOIIEro
Xapakrepa B COOTBETCTBHH C saxoHonarenbcrBoM PecryOnuky  Kasaxcran U
HacToAuM [1010)KeHUEM.

20. Hauncsenue 3apabOTHOM IIaThl NPOU3BOAMTCS B COOTBETCTBMHU C TabeseM
ydera MCIIOJIb30BAHUS pabodero BpeMeHH. YHUeT dakTHuecKn OTPabOTAHHOIO
cexperapeM HaGronaTesIbHOTO COBETa BPEMCHH OCYILIECTBIISIETCS, OTBETCTBCHHDIM
CTPYKTYPHBIM IOPA3ACTIEHUCM [IpennpusTHs.

21. TlopsiioKk BBITUIATHI 3apabOTHOM TMIAThl CEKPeTapio HabJrogaTejibHOTO
coBeTa OIpeseNsieTcsl BHYTPEHHMM JOKyMEHTOM [IpeanpusTysi, peryaupyonm
cHucTeMy OIUIaThl TPyAa MITATHBIX pabOTHUKOB.

22. Pasmep OJDKHOCTHOrO OKjaga M yCIOBUA BO3HAIPAXK/ICHUsT CeKpeTaps
Ha6onatensHoro  cosera llpeanpuarus, —HE yCTaHOBJIEHHBIE ~ HACTOSIIMM
[Toio)KeHUEM, OMPEEIAI0TCs PEIICHUEM Ha6monarenpHoro copera lIpeanpusatus.

23.1lo pewenuto HabmronaTenbHoro — CosetTa [NpeanpusrTyiss  CEKpeTapio
HaGIio1aTeIbHOTO  COBETAa MOYKET BBIIIAUMBATECA TPEMUA o pe3yjipTaraMm ero
paGoThl 32 OTUETHBIH IO, B CIydae KAUeCTBEHHOIO M PEe3yJIbTaTUBHOIO BBIIOJIHCHNS
UM CBOMX (DYHKIMOHAIBHBIX 06sI3aHHOCTEl, B pasMepe, He IMPEBBIIAIOIIEM PasMep
OJIHOT'O JIOJDKHOCTHOTO OKJIa/a.

24.B  dyecTh  TNpa3gHOBaHMS  HAUMOHAIBHBIX, roCcy/lapCTBEHHBIX U
npogeccHoHaNbHbIX NPA3HIUKOB B Pecny6iuke KasaxcraH 3a c4eT SKOHOMHH CPEACTE
¢onma omiatel TpyAad (nanee — ®OT) pomyckaercs NpeMUPOBAHUE CEKpeTaps
Ha6monarenpHoro cosera IlpenmpusaTus B pasMeEpe, COOTBETCTBYIOIIEM pa3sMepy
IIpeMUAIbHON BBIMIATHI IO TAKAM CITydasiM paboTHuUKY [TpeanpusTis ¢ JOJKHOCTHEIM
OKJIAOM, DKBHBAJEHTHBIM [OJDKHOCTHOMY OKJIaLy cexperapsi HabsonaTesibHOro
coBerTa.

COOTBETCTBYIOIEe [IPEMHPOBAHHE OCYIIECTBIACTCA Ha OCHOBAaHMUM IIpHKa3a
PYKOBOJUTENIS HCIIOTHUTENLHOTO OpraHa [IpeanpusTys KOO0 JMLA, UCTIONHAIOMICTO
ero 00s3aHHOCTH.

25. IlpemupoBaHue CeKpeTaps HabmonaTeabHOro coBera, MpeyCMOTPeHHOC
HacTosumM [looxKeHHeM, He IIPOU3BOJUTCS B IICPHOA HCIIBITATEILHOTO CpoKa U IPH
HAJIMYUK Y HErO He CHATOTO JAMCLUIITMHAPHOTO B3bICKAHML.

26. ExxeroaHpli oIIauMBaeMbli TPYIOBOM OTILYCK cekperapio
Ha6iroaTelbHOrO  COBeTa  MPEeJOCTaBIseTCs B - COOTBETCTBHM C IpPUKA30M
pyKkoBouTeNs MICIOMHATENLHOTO Oprana TIpeanpusiTysl Ha OCHOBAHMHU 3asBJICHMA Ha
umst [lpencenarenst HaGmonaTenpbHOTO COBETa, IPH yCJIOBUHU TIOJIOKUTEIBHOM
pesostrotuu pencenarers Ha6mro1aTeIbHOro CoBeTa.

27. Cexperapto HabnroaTebHOTO  COBETA [IpennpusiTis OCYILIECTBISIIOTCS
JOTIIATHI, PEeOCTABIAIOTCA IApAHTHH M KOMIICHCALMOHHBIC BBIILIATHL B paszMepax,
[pejlyCMOTPEHHBIX TPYAOBBIM 3aKOHOAATEILCTBOM Pecny6auku KazaxcraH.

28. Cexperapto HabmronaTenpHoOro  CoBeTa [IpeanpusiTisi, NPOLICIIEMY
HCIIBITATENBHBIA  CPOK JIMOO MpUHATOMY  Ha pabGory ©0e3 TaKoBOro, IpH
IIPeJI0CTABICHNM €XErOJHOro OmIainBacMoro TPyJOBOIO OTIIYCKa BbIILIAYMBACTCA
ocoOue Ha O3IOpOBJIEHHE B pa3Mepe OJHOro JOJDKHOCTHOLO oKJIaga OJIMUH pas B
TedeHue KajleHJIapHoro roja.
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29. Cexperapto HabmroareIbHOro COBETa OKa3bIBaCTCA MaTepuabHas IOMOULb
sa cuer skonomuu cpeacts @OT B pasmepe 30 (TpUaLATh) MECAYHBIX PACUETHBIX
[oKazareJei.

MarepranbHas [IOMOIb, HPELYCMOTPEHHAsA HACTOALIMM Ty HKTOM, OKa3bIBACTCS
HA OCHOBAHME KOMHH MOITBEPNAIOMIKMX TOKYMEHTOB (CBHAETENIHCTBO O POMACHUH
(ychIHOBJIEHHE/yIOUepEHHUE), CBUACTENBCTBO O Opake, CBHUAETEILCTBO O CMEpPTH) B
CJIEYIOIUX CIIyYasx:

1) porxenust (yCbIHOBJICHUS, yzouepeHus ) pedeHKa;

2) GpakocoueTanusi cekperaps HabironaTebHOro CoBeTa,

3)cMeptu cympyra (Cympyru) CeKperaps HabmogaTelbHOTO COBETa WA €ro
6IM3KHX DOJCTBEHHUKOB (pomuTeNel, [HeTeH, YCBHIHOBUTEJNEH, yCHIHOBICHHBIX,
MOJIHOPO/IHBIX U HEMIOJIHOPO/IHBIX OpaTheB U cecTep).

30. He mpejycMOTpeHHbIe HacTosmM IIojoKeHHeM  BBIILIATHI ceKperaplo
Ha6mo/1aTeIbHOI0 COBETa, BKII0Yasi NHBIE BH/IbI BO3HATPAXKIEHHH, JOIIaT, Hal0aBoK,
mpeMuil U ApYrux (popM MaTepuanbHOro MOOWPEHUS B JIEHE)KHON WM HATypalbHOU
bopme, 3anperaoTcs.

6. OGecneuenne aesireJbHOCTH cexkperaps HabuoaaTeibHOro coBeTa

31. B nensx Hamiexamero u 3(QQEKTHBHOIO BBIMOIHCHNA 00s13aHHOCTEM,
cexperaph HaOmiozarenpbHOro CcoBeTa JOJIKCH ObITh obOecriedeH HeoOXOJANMBIMU
OpraHU3alOHHO-TeXHUYECKIUMHU YCIOBUAMH, B YaCTHOCTH.

1) Cexperaps HabiromaTenpHOro coBeTa IOJDKSH MMETH OT/IeJILHBI KaOWHET,
HAXOJSIIMICS HEIOCPEACTBEHHO II0 MECTy HaXOXKICHHSA ouca ILEHTPAJILHOTO
anmapata [ IpeanpusaTus;

2) paboyee MeCTO ceKperaps Ha6rofaTebHOr0  COBETa  JIOJKHO — OBITh
06ecrieyeHo MEepCOHABHBIM KOMITBIOTEPOM, a CaM CeKpeTaphb HaGsronaTesibHOro
coBeTa — IePEHOCHBIM KOMITBIOTEPOM (Notebook);

3) Cexperaps ~ HaOmopnaTenbHoro — coBera  J0JDKEH ObITH  OOeclieueH
HEoOXOMMOM OpIrTeXHUKOH, celdom, HecropaeMbiM METaJIMIECKUM mKagom I
XpaHeHHs JIOKYMEHTOB, a Tak)Ke CIPABOYHON U IepUOANYECKON TUTEPATYPOH.

32. PasMep KOMAHIMPOBOYHBEIX PAacXOfoB (CYTOYHBIE, PACXOJbL IO HAMY
KIJIOrO MIOMELLEHHUs], pacXo/bl IO IPoe3y K MeCTy KOMaHAUPOBaHUs 1 00paTHO) JUIs
cexperaps HaGiofaTeIbHOr0 COBETa ONPE/IEAETCS B COOTBETCTBIN € BHYTPECHHUMHU
noxkymentamu IIpeanpusTis.

7. OTBeTcTBeHHOCTH cekperapst HaGioaaTe1bHOro coera

33. Cexperaps HabmogaTeqpHOro CcOBeTa HECeT OTBETCTBEHHOCTL  TEPEl
[IpennpusitieM 3a  yOBITKM, NPUIUHEHHBIC [IpeanpusiTUiO €ro  BHUHOBHBIMH
neiictBusimu  (OesnedicTBHEM), B TIOPAJKE,  yCTAHOBJICHHOM JIEUCTBYIOLIUM
sakoHO1aTenbeTBOM PecyOnuku KasaxcraH.

34.3a HeWCIONHEHHe WM HeHajuekallee HCIOJIHEHHE — CCKPETapeM
HaGi110/1aTeIbHOTO COBETa BO3TIOKEHHBIX Ha HEro o0sA3aHHOCTEH, a TaKke B Ciydac
BpIABNeHUs  (AKTOB ~ HApyUIeHHs  TPYAOBOH  JMCLMIUIMHBL, MO PCUICHHMIO
HaGonaTenpHoro cosera K cekperapto HaGmopaTenbHOro COBETa MPUMCHAIOTCS
Mepbl B3bICKAHHUsI B COOTBETCTBUHU C TPYJOBBIM 3aKOHOIATE/IECTBOM.



10

35. Cekperaps HaGmrofaTenpHOro COBeTa HE BIpaBe pasrialliarh CBEACHHA,
COCTABJISIIOIIME COMIACHO JEHCTBYIOIIEMY 3aKOHOAATeNbCTBY PecryOnuky KazaxcTaH
¥ BHYTPEHHHM JoKyMmeHTaM [Ipennpustis KOMMEPYECKYIO TafiHy, a TaKKe HHYIO
KOH(pUIEHI[HaTbHYI0 HH()OPMALIKIO.

36. CexpeTaps HabirofaTeIbHOTO COBETa HE BIIPABE MCIIOJIL30BaTh JTOCTYITHYIO
eMy HHPOPMALIUIO OrPAHUYEHHOro J10CTya O IIpempuaTHH B JIMIHBIX HEIAX,

8. 3akiIlouHNTe/IbHbIE M0JI0KEHUS

37. Ucnonnenue obs3aHHOCTEN cekperapst HabironareabHOro coBeTa, B Ciiydace
ero OTCYTCTBMS, OCYLIECTBISET JHMIO, KOTOPbIM Ha3HA4AETCs 10  PCLICHHMIO
Hab110/1aTeIbHOTO COBETA U3 YKcia paboTHUKOB [IpeanpusiTis.

38. Eciiu  oThenbHble IYHKTHl Hactosmero [lomoxxenust — BCTynmaioT B
NpPOTHBOpEUHe C JEeHCTBYIOIIUM 3aKOHOAATEIbCTBOM PecnyOnukn KaszaxcraH, 3TH
MYHKTBl YTPAuUBAIOT CHJIYy M B YaCTH PEryIMpyeMbIX STUMH IyHKTaMH BOIPOCOB
cleyeT ~ pPyKOBOJCTBOBaThCS ~ HOPMAamy  JEHCTBYIOWIETO  3aKOHOAATCJILCTBA
PecnyOnuku KazaxcraH 10 MOMEHTa BHECEHMs COOTBETCTBYIOLIMX U3MEHECHUN B
Hacrosee [lonoxenue.



